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IMPORTANT NOTES1. A Close-Out Report must be submitted to the Office of the Prime Minister at the end of the three (3)month period of the grant. It should be submitted fifteen (15) days after the last day of the last monthof the grant period.
2. The Close-Out Report must be submitted by the parent/head religious body. For clarification:

Parent/headbodymeanstheoverarchingorumbrellareligiousbodyofamajorreligiousgroupthatoverseesoradministerstheseveralaffiliatedbodiesunderitscontrolorsupervision.
Affiliatedbodymeansanyofthe“branches”ofaparticularreligiousgroupthathasaparentbodyasthemainbodytowhichitreportsorisresponsible.
Independent bodies must also submit a report. An independent body means a religious group thatmay not fit distinctly into the major religious groups, and is not overseen or supervised by themajor umbrella bodies of one of the major religious groups. An independent body may alsohave a parent body and affiliated as well. However, only the independent parent must submit theClose-Out Report.

3. Please submit a hard copy of the Close-Out Report addressed to:The Permanent SecretaryOffice of the Prime Minister13-15 St Clair AvenuePort of SpainTrinidadAttention: Senior Monitoring & Evaluation Officer
4. In addition to submitting hard copies, please submit an electronic copy of the completed report to theSenior Monitoring and Evaluation Officer via email to opm-gca.me@gov.tt by the deadline date ashighlighted by the Reporting Schedule below.

REPORT PERIOD SUBMISSION DATE TOTHE OFFICE OF THEPRIME MINISTERJULY 2021 July 30, 2021

5. Notice of receipt will be sent to your organisation for both copies.
6. You are encouraged to share photos of food items and other information you deem necessary in thereport.
7. For further clarification and assistance, the Senior Monitoring and Evaluation Officer can be contactedat 622-1625 ext 4283 or via email at opm-gca.me@gov.tt .

I. SUMMARY1. To be completed by parent bodies only. Number of affiliated bodies(churches/masjids/temples/mandirs/mosques/other) under the supervision of the parent body (thisnumber should be the same number provided in Section III):
2. To be completed by parent bodies only. Overall membership of religious body (this number shouldinclude ALL the members of affiliated bodies under the parent body’s management, including the

mailto:opm-gca.me@gov.tt
mailto:opm-gca.me@gov.tt
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congregation members in the parent’s specific location. It should be the same number provided inSection III):
3. To be completed by parent and affiliated bodies. Number of congregation members in your specificreligious body/location

II. GENERAL INFORMATIONPlease write a short description of your religious body’s project, e.g.“The Lost Hope for Humans organisation is a non-profit religious organisation established in 1458 toassist young men and boys who lost their way in life. In light of the current COVID-19 pandemic, werealised that many families were displaced and sought assistance from the Office of the Prime Ministerin the form of a grant to provide relief. The organisation targeted persons displaced due to…”
Enter description here:

III. OBJECTIVES OF THE INITIATIVEPlease list the objectives of obtaining the grant funding from the Office of the Prime Minister, e.g.1. To provide temporary relief to persons who lost their sources of income due to the COVID-19pandemic.
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Enter objectives here:

IV. FINANCIAL REPORTINGFinancial SummaryFill in the table below by checking the months you received payment and the amount you received eachmonth, then calculate the total amount received at the end of the 3-month period.

Amount received to date
Month☐ June 2021☐ July 2021

Amount
$
$

Total amount received June—July 2021 $
Amount spent to date

Month☐ June 2021☐ July 2021
Amount
$
$

Total amount spent June—July 2021 $
Balance at the end of 3 months Total amount received – Total amount spent =

$

Disbursement of Grant FundingFill in the table below with the names of all affiliated bodies under your supervision, and record howmuch money was disbursed to each one for each month. Also record the number of members for eachaffiliated body. The number of affiliated bodies and the total membership must correspond with thenumbers quoted in questions 1 and 2 in Section I. Please add more rows as needed.

Objective 1:

Objective 2:

Objective 3:

Objective 4:
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No. Name of Affiliated Body
Number ofMembers inEach AffiliatedBody

AmountDisbursed June2021($)

AmountDisbursed July2021($)
1.2.3.4.5.6.7.8.9.10.11.12.13.14.15.16.17.18.19.20.21.22.23.24.25.26.27.28.29.30.31.32.33.34.35.36.37.38.39.40.Totals bodies members $ $
Grand total disbursed to affiliated bodies over the 2-month period: $

Expenditure of Grant FundingPlease use the table below to report on how the grant funding was spent during the three-month period.
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1. REVENUE June JulyBalance brought forward from the grantfrom the previous month $0 $
Office of the Prime Minister Grant forcurrent month $ $

Grand Total Revenue $ $
2. EXPENDITURE AMOUNTDisbursements to Affiliated Bodies (ifapplicable) $ $

Expenditure at your location $ $
Grand Total Expenses (Disbursements +Location Expenditure) $ $

3. BALANCE AMOUNT
Grand Total Revenue – Grand TotalExpenditure $ $

V. REPORTING ON OUTPUTS & OUTCOMESOutputsPlease state the direct results of the grant provision over the two (2) month period. Please add more rowsas needed.
Total number of hampersdistributed Total number of otherforms of food supportdistributed

Total amount spentfrom the grant funding(over 2 months)
Total amountremaining from grantfunding (at the end of 2months)e.g. 59 e.g. 2 e.g. $298,000 e.g. $2000

Total number ofcitizens of T&Treceiving support
Total number ofpermanentresidents of T&Treceiving support

Total number offamilies receivingsupport
Total number ofmen, as the head ofhouseholdsreceiving support

Total number ofwomen, as thehead of householdsreceiving support

OutcomesPlease state the outcomes of the grant provision in list form or as a narrative, e.g.,1. Fifty-six (56) families benefitted from food support.
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2. Twelve (12) men and five (5) women received hampers.3. Forty-three (43) children were able to____ as a result of the food support.4. There was a reduction in _____ in the community due to the food support.
Enter outcomes here:

VI. CHALLENGESPlease describe any challenges faced in the receiving of grants and distribution of food support.

VII. SUBMISSION OF REPORT
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Name of person preparing report (Block Letters)
Position or Title
Phone(s) Email
Signature Date

Stamp of Religious Body:
Place stamp here


